SECTION B
  SUMMARY WRITING
In this section, students are given a passage of about 150-180 words in length.  Then, they are required to summarize the given passage into 60 words.

TECHNIQUES / GUIDELINES
1. Read and understand the passage well.

2. Pick out the main points. (5 – 7 points).

3. Omit unnecessary details.  

4. Make sure all the points flow smoothly one into the other.

5. Strictly write in ONE paragraph.

6. Count the words and write it down at the right hand corner.

NOTES

     WORD COUNT
1.  Hyphenated words are counted as one word.  Eg.  Ice-cream (1 word)  

                                                                                       Ice cream (2 words)
                                                                                      Son-in-law (1 word)

2.  For proper noun and names of events are also counted as one word.

Eg:   Petronas Twin Tower

        Mother’s Day

        Tan Sri Hj Mohamad Yassin b.  Mahmud.  

TIPs  (for average and advance levels)
1. Able to paraphrase or use their own words.
2. Effective used of language.

3. Correct usage of spelling and punctuation.

TIPs (for elementary level)
Main focus: Selective lifting

1. Copy the ten words given.

2. After the tenth words, put a comma then continue with the first line of the second paragraph.

3. Then, copy the first and third sentences of each paragraph.

4. Write the selected sentences into ONE paragraph.

5. Count the number of words.  

PRE- SUMMARY ACTIVITIES

1. One Word for a Group of Words

We can use one word for a group of words.

	Group of words
	One word

	singing, reading, knitting, fishing, cycling
	hobbies

	teaching, acting, 
	careers

	Shirt, skirt, jacket, blouse, sweater
	clothing

	Badminton, football, netball, rugby
	games


Exercise 1.1
Complete the mind map below. Find related words under the same group.

	One word
	Group of words

	Feelings
	

	Ambition
	

	Buildings
	

	Food
	

	Places
	

	Colours
	


Exercise 1.2
For each of the questions below, give one word to replace the group of words.

1 volleyball, squash, tennis, golf



_________________


2 hornbill, swallow, kingfisher, parrot



_________________


3 cars, lorries, buses
                    

                      __________________

4 dressing tables, wardrobes, chairs, cabinets

          __________________
5 files, staplers, pencils, erasers
                                ___________________

6 canna, hibiscus, orchids, lilies


         ___________________

7 land, air, water




         ___________________


8 dragonflies, beetles, bees, butterflies

       _____________________


9 purple, pink, orange, yellow, black

      ____________________


10 toddlers, children, teenagers,  adult
                  ____________________
2.  Paraphrasing
Exercise 2.1
Rewrite the following sentences by replacing the words in bold with one word.

1   We live in an area where the land, air and water are clean.

      __________________________________________________________________

2   The road is full of cars, lorries and buses.

   _____________________________________________________________________

3   The shop sells fresh lilies, roses and orchids.

     __________________________________________________________________

4   We must be kind to cats, dogs and birds.

      __________________________________________________________________   

Exercise 2.2
Rewrite the following sentences by leaving out the unnecessary details. 
1    Siva had a surprise party that no one was aware of.

      __________________________________________________________________

2    It is good to have hardworking friends who spend their time studying or doing  

      their homework. 

     _________________________________________________________________

 3.  Since I jog or play games everyday, I get enough physical exercise.
      ________________________________________________________________

4.  She was late for school because she woke up late and missed her school bus.          

      _______________________________________________________________

5.  I saw a beautiful white swan on the big, glassy lake.

     ___________________________________________________________________

6.  Amer told the poor little girl that he would buy her a life-like doll.

    ____________________________________________________________________

7.  My mother went to the wet market down the road to buy a lot of food for tonight’s    

     dinner.
     ___________________________________________________________________

8.  Little Jaswant sat all by herself at the window.

     ___________________________________________________________________

9.  The most wonderful news made the children laugh joyfully.

      __________________________________________________________________

10.  Vijay thought very thoroughly before making the final decision.

      __________________________________________________________________

11.  That wonderful piece of cake was made by my Aunt Ai Leng.

      __________________________________________________________________

12.  That tall and handsome young man is my brother.

      __________________________________________________________________

PRONOUN
3.1 Personal Pronouns

It is used to replace the subject of a sentence (subject pronoun) or the object of a sentence (object pronoun)

	Subject Pronoun
	Object Pronoun

	I

You

We

They

He

She

It
	Me

You

Us

Them

Him

Her

It




2.2 Reflexive Pronoun

Is used when the subject and the object are the same or that the subject and the object refer to the same noun or pronoun.

	Personal Pronoun
	Reflexive Pronoun

	I

You

We

They

He

She

It


	Myself

Yourself/yourselves

Ourselves

Themselves

Himself

Herself

Itself


Exercise 3.1
Underline the errors.  Correct them with suitable pronoun.
                                                                                                    Unit 3/4, Broadway, 

                                                                                                          Crawley 2007,                              

                                                                                                          Western Australia.

                                                                                                           21 May 2007

Dear Ezaim,

I am doing well here. I like mine new apartment. He is not too big and not too small. It is comfortable. I share it with me room-mates. Theirs names are Jay, Sam and Waran. Jay is from Leeds, Sam is from Africa and Waran is from Pakistan. You will meet them when you come to visit me in the summer. Jay and me are classmates. We have a lot in common. Her and me like to read. Us favourite author is Enid Blyton.

Jay, Sam and me share the rent and bills. Us don’t share the phone bill. We each pay for our own phone calls. My phone bill is very high because me call you and my family so often. Jay doesn’t call Leeds often because his parents call him twice a month. Waran doesn’t call home at all because his parents visit him once a month. His is lucky.

Us next-door neighbours are college students too. Them go the same college as our. They are Sonny and Tammy from Hong Kong. Them are friendly people. Them are married to each other. They don’t have any children but them have a female cat named Ling Ling. He is a Persian cat.

That is early spring but the tulips are starting to bloom. Sam, Waran and me are going to the nursery this weekend to buy some flowers for us little garden. It will be a lot of fun to see trees with leaves on them again. The winter was too cold for me.

Soon it will be summer. I’m looking forward to you’re visit.











Love,











Ivan

4.  SUMMARY SAMPLES
Sample question and answer (elementary level)

Read the passage below and answer the question that follows.

Fast driving is not the main cause of all accidents. It is true that sometimes a driver drives too fast and fails to get round a corner. It is also true that sometimes accidents occur because the driver is going too fast but one must remember that are also other causes of accidents.

Accidents can occur through careless overtaking. Bad drivers overtake near corners. They overtake on hills where they cannot see ahead. They misjudge the distance between themselves and oncoming vehicles. They become impatient and take risks.

Some drivers also do not pay attention to what they are doing. They lack of concentration causes many accidents. Some drivers even sleep at the wheel. This is quite common among lorry drivers who have to travel long distances.

Overloading of vehicles is another cause of accidents. Sometimes a puncture, failure of brakes or some other mechanical failures make the driver lose control of his vehicle. This is also cause a number of accidents. These different causes of accidents show how unfair it is always to put the blame for accidents on fast drivers.

Write a summary on the causes of accidents.

Your summary must:

· in continuous writing form.

· In one paragraph.
· in your own words as far as possible

· in not more than 60 words including the 10 words given below.

.

Begin your summary as follows:

Other than fast driving there are other reasons for accidents…
Sample Answer( elementary level)   

       Other than fast driving there are other reasons for accidents. Accidents can occur through careless overtaking.  They misjudge the distance between themselves and oncoming vehicles.  Some drivers also do not pay attention to what they are doing. Some drivers even sleep at the wheel. Overloading of vehicles is another cause of accidents. This is also cause a number of accidents. 

                                                                                                                 61 words.

Sample question and answer (advance level)
Read the passage below answer the question that follows.

	          Rattan is a climbing plant which grows wild in tropical rainforests. The jungle traveler knows it mostly as a menace; rattan thickets are almost impenetrable because the canes are very tough and covered with strong protective thorns.

          The mature rattan seeds readily and the seeds germinate well while they are fresh. The growing rattan needs light. About 50 per cent shade is the best. Once the plants are established they do not need much looking after. Rattan requires fairly good soil, but that is not critical. Unlike many other crops, it can be grown on steep hillsides.

          Most commercially-grown rattans produce thick canes, ready for harvest after seven to ten years though they can be left longer without impairing quality. The rattan used for handicraft is thinner and produces multiple stems. It is possible to harvest this type without destroying the whole plant. A carefully exploited stand of thin rattans can keep a village supplied with basketry materials for decades.

          Rattan is a crop well-suited to plantation, both on a commercial scale and by smallholders. However, not many farmers are keen to plant rattan. The time lag between planting and harvesting is too long. To harvest, the creepers are pulled off the support trees and stripped of their protective thorny skin. For transport, they are coiled into big bundles.


Write a summary on the rattan plant, its uses and its cultivation:

· in continuous writing form

· in one paragraph

· in your own words as far as possible

· in not more than 60 words including the 10 words given as follows

Begin with:


Rattan grows wild in tropical rainforests. It needs fairly shady…

Sample answer (advance level)

Rattan grows wild in tropical rainforests. It needs fairly shady places with good soil. It can also grow on hillsides. The plant is ready for harvesting after seven to ten years. The thin variety is used to make handicrafts. It is suitable for smallholdings and plantations. However, it is not viable for farmers due to the its long harvesting time.











(60 words) 

SUMMARY EXERCISES

Practice 1
Read the passage below. Write out the summary.
          It is easy to have your own herbal garden. First, you must plan your garden. Make sure that your garden has enough sunlight and proper drainage. Sunlight is important for plants to make their own food. Too much water will be harmful for plants.

          Next prepare the herbal bed. You have to dig the soil to loosen it. You can add fertilisers to enrich the soil. Adding compost to the soil is a good way to enrich it. After that you are ready to plant your herbs. When you have planted the herbs, label the rows so that you will know the types of herbs you have planted.

          You must take care of your herbs so that they can grow healthily. Water your herbs regularly. Weed your herbal garden by pulling out weed regularly. You can harvest your herbs once they are ready.  

Write a summary on how to start your own herbal garden. 

Your summary must be:

· in continuous writing form.

· in one paragraph.

· in your own words as far as possible.

· in not more than 60 words including the 10 words given below.

Begin your summary as follows;

To have  your own beautiful herbal garden , you must plan ………..

Practice 2
Read the passage below and answer the question that follows

It was her fifth visit to the shop. Even the shopkeeper knew her now, and he looked at her with suspicion in his eyes. Lily ignored the old man. She walked straight to the shelf where the beautiful doll was sitting. Today, the doll, that she had named Elsie, would become hers.


Lily had visited the place so many times that she knew exactly when the aisle would be left empty. Today, she came with her school bag. She looked at Elsie’s shiny brown hair and bright blue eyes. Elsie was so pretty. Lily looked right, left, up and down The coast was clear. It was time to take action.


Swiftly, like a wind, she put the doll into her bag. She zipped up and stood straight. Then, she skipped to the counter, smiling happily at the shopkeeper. She was almost at the door when she felt a strong pat on her shoulder.


Lily looked up to see the shopkeeper staring sternly at her. That was when she knew she had been caught.

Rewrite on how Lily stole the doll and how she was caught:
· in continuous writing form.

· in one paragraph.

· in your own words as far as possible.

· in not more than 60 words including the 10 words given below.

Begin with :


Lily wanted to get the doll, Elsie. She brought a….

Practice 3

Read the passage below  and answer he question that follows.

	The PMR examination is around the corner. You are nervous and cannot seem to concentrate on your studies. What can you do? Well, there are a few steps that you can take to help you study better.

First of all, pay attention to the teachers when she is teaching. Taking down important notes will also help you to remember what has been taught.

In addition, make sure you do some revision on your own. This can be done efficiently by coming up with a time-table to help you organize your time better. When you study, find a place that is quiet and free from distractions. You can use the library, your room or even your kitchen for this purpose. If you don’t like studying on your own, group study can also help. Find a few reliable friends and agree on a time to study together.

However, you must ensure that you get enough sleep as well, especially the night before your examination. A good night’s sleep will help you to focus better and recall what you have studied.

Good Luck.




Rewrite on the steps to prepare for an examination:

· in continuous writing

· in one paragraph

· in your own words as far as possible

· in not more than 60 words, including the 10 words given below.

Begin with:

To prepare for an examination, you can do the following…..

Practice 4 
Read the speech below and answer the question that follows.

Good morning, students. What I am going to say this morning concerns all students. So, please pay attention to my speech. 

All students are reminded about the importance of obeying school regulations. I will start by emphasising students’ appearance and behaviour. First, you must make sure that your uniform is always complete and neat. Never come to school in dirty or crumpled uniform. You must wear white shoes with white socks and not any of other colours. Wear your badge and name-tag on those days you are in school. As for your hair, you must keep it short and neat. Girls who want to keep their hair long have to tie them up neatly. Also, no jewellery is allowed to be worn in school 


Regarding behaviour, you must always respect your teachers and other students. Students who are caught smoking will be expelled from school. You must never play truant, fight or steal.    


Obeying school regulations is an important part of school life. In doing so, co-operate with your teachers and prefects to uphold the discipline of our school students.

Write a summary on the importance of obeying school regulations.  

Your summary must

•
not be more than 60 words, including the 10 words given below

•
be in continuous writing (not note form)

•
be written in ONE paragraph   

Use your own words as far as possible without changing the original meaning.

Begin your summary as follows:

It is important to obey school regulations. Your uniform must..

Practice 5

Read the passage below and answer the question that follows.

In planning a cave outing, it is better to be informed about the local rules for the cave you want to visit. If you have never been to the place, find out the details from people who have been to the cave before setting off. Calculate the time you want to spend inside the cave. Select and prepare the equipment you want to take with you in advance. 

Take enough food and appropriate equipment. Wear appropriate shoes and clothes that can keep you dry, warm and comfortable. Use a helmet with a clasp under your chin. Bring an electric light with batteries. You need a backpack for the gear, food and trash. Of course, you must have plastic bags for the trash. 


When caving, never enter a cave alone. Always look for a guide or an experienced person to go with you. Do not take or break anything inside the caves. Never smoke inside the cave for the smoke is harmful to its delicate environment. Respect the life inside the cave and leave it as clean as when you first saw it. Carry all your trash and throw it into the bins outside the caves.

Rewrite the passage above on what to do when going on a cave outing. 

Your summary must

•
not be more than 60 words, including the 10 words given below

•
be in continuous writing (not note form)

•
be written in ONE paragraph   

Use your own words as far as possible without changing the original meaning.

Begin as follows:


You have to find out the details of the cave…

Practice 6
Read the passage below and answer the question that follows.


Rewrite on the benefits of using essential oils.
· in continuous writing form 
· in one paragraph

· in your own words as far as possible

· in not more than 60 words, including the 10 words given below. 

Begin with:

The benefits of essential oils in skin and hair care ……………              
SUGGESTED ANSWERS
Pre-summary Activities
Exercise 1.1
Complete the mind map below. Find words under the same group.

	One word
	Group of words

	Feelings
	happy, sad, excited

	Ambition
	doctor, soldier, mechanic

	Buildings
	bungalow, school. hospital

	Food
	rice, noodles, soup

	Places
	playground, bus station

	Colours
	green, yellow, blue


Exercise 1.2
1. games / sports

2.   birds

2. vehicles


4.   furniture

5.   stationery


6.  flowers

7.  environment


8.   insects

9.  colours



10. people

Exercise 2.1
1.  We live in a clean environment.

2. The road is full of vehicles.

3. This shop sells fresh flowers.

4.We must be kind to animals.

Exercise 2.2
1  .Siva had a surprise party.

2.  It is good to have hardworking friends.

3.  I get enough physical exercise.

4.  She was late for school.

5. I saw a swan on the lake.

6. Amer told the girl that he would buy her a doll.

7. Mother went to the market to buy food for dinner tonight.

8. Jaswant sat alone at the window.

9. The news made the children laugh.

10. Vijay thought hard before making the decision.

11. That cake was made by my Aunt Ai Leng.

12. That man is my brother.

Exercise 3.1
Unit 3/4, Broadway, 

                                                                                                          Crawley 2007,                              

                                                                                                          Western Australia.

                                                                                                           21 May 2007

Dear Ezaim,

I am doing well here. I like my new apartment. It is not too big and not too small. It is comfortable. I share it with my room-mates. Theirs names are Jay, Sam and Waran. Jay is from Leeds, Sam is from Africa and Waran is from Pakistan. You will meet them when you come to visit me in the summer. Jay and me are classmates. We have a lot in common. She and me like to read. Our favourite author is Enid Blyton.

Jay, Sam and me share the rent and bills. We don’t share the phone bill. We each pay for our own phone calls. My phone bill is very high because I call you and my family so often. Jay don’t call Leeds often because his parents call him twice a month. Waran doesn’t call home at all because his parents visit him once a month. He is lucky.

Our next-door neighbours are college students too. They go to the same college as us. They are Sonny and Tammy from Hong Kong. They are friendly people. They are married to each other. They don’t have any children but they have a female cat named Ling Ling. It is a Persian cat.

That is early spring but the tulips are starting to bloom. Sam, Waran and me are going to the nursery this weekend to buy some flowers for our little garden. It will be a lot of fun to see trees with leaves on them again. The winter was too cold for me.

Soon it will be summer. I’m looking forward to your visit.

Summary Practices

Practise 1
1. enough sunlight
2. proper drainage

3. prepare the herbal bed

4. add fertilizers

5. plant the herbs

6. label the rows

7. water herbs regularly.

Practice 2
1. ignored the old man
2. walked straight to the shelf

3. looked right, left, up and down

4. put it into her bag

5. zipped up and stood straight

6. skipped to the counter

7. smiled happily
Practice 3

1. pay attention to the tachers

2. take down important notes

3. do own revision

4. organize your time

5. find quite plece / free from distractions

6. form group studey

7. enough sleep
Practice 4
1.
complete and neat. 

2.
Wear white shoes with white socks. 

3.
Your badge and name-tag must be worn during school hours. 

4.
Do not wear any jewelry. 

5.
Besides that, keep your hair short and neat. 

6.
Also, respect your teachers and other students. 

7.
Finally, do not skip school or smoke.



               













(59 words)

Practice 5 

1.
from people who have been there. 

2.
Prepare the equipment in advance. 

3.
Bring along enough food and 

4.
appropriate equipment. 

5.
Wear appropriate shoes and clothes. 

6.
Have a backpack for the gear and food. 

7.
Never enter a cave alone. 

8.
Do not smoke inside the cave. 

9.
Respect the life there. Leave it clean.

Practice 6 

1.  well- documented.

2.  not only strengthen

3.   add vitality and shine

4.  added to cold and hot compress

5.  power to calm, uplift and restore 

6.  increase resistance of diseases
7.  improve well-being

8.  relief anger, sooth grief and nervousness.




	Essential oils embody the essence and scent of plants and flowers and are extracted by a variety of processes including distillation, and pressing. The benefits of essential oils in skin and hair care are well-documented. Use of essential oils in shampoos has been proven to not only strengthen the hair roots and the hair shaft but also to add vitality and shine.


	Essential oils can be used in a variety of ways -the most common being massage, although benefits from oils can be obtained by simply burning incense sticks, or heating oils in a diffuser. Oils can also be added to hot and cold compresses. Hot compresses are usually used for muscular pains whereas cold compresses are used for headaches and swellings.


	Apart from the effect on the body, essential oils have the power to calm, uplift and restore. The uses of products containing essential oils have been shown to aid the healing process, increase resistance to diseases, and generally improve well-being. Oils like Chamomile are said to relieve anger, sooth grief and calm nervousness. Because many of us live increasingly busy and hectic lives, essential oils are an effective and pleasurable way of relieving stress and making us feel vibrant and healthy.  				


Adapted from: The Woman’s Weekly
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